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Chapter 1 :- Login

N

Login on https://sahas.aiims.edu
2. Enter valid Username and valid Password.

a. Username can be your Employee ID or PAN Card Number.

b. If you are using for the first time, Password is your PAN Number.
3. Enter Captcha
4. Then click on Sign In

‘!‘ HEIPDESQI‘ O sahas[atlaiims[dotledu ]

7 New Delhi

l@‘ Sign In
— Please Select Organisation.
[
AIIMS, Delhi v
Secu re System @ Password Base O OTP Base
Our website is secure through Username / Email Id / Mobile No. / PAN No.

advanced encryption and robust Enter Your User Name =

authentication, protecting your data

and your trust.. Password
Enter Your Password 4+—

Forgot Password?

CPHLINt g 5 Enter Captcha Code 4

Sign In

U1 Contact Admin for ¢

L FX_

5. Verify Home page
E SAHAS \@]A"Ms All India Institute of Medical Sciences, Delhi -D- ( & Help Desk) Welcome, Lalit Kumar (

New Delhi

User Profile  Alerts And Notifications & ¢

rch Modules

Profile Dr. Lalit Kumar | E2400221 0 Address:
T G

1 Date of Birth Mobile No Email ID Gender Marital Status

Jo
Human Resource 06-May-1998 — —@gmail.com Male Single 08

Finance Management

m
Pending Tasks A~ Quick Links A~
GPF
Loan And Advance - » . -
77 Total 1 Records of Personnel Details are Pending for Validation. @ Salary Slip >
Paybill
7)) Total 1 Records of Pay Details are Pending for Validation. & GPF Statement >
@ 77 Total 8 Records of Contact Details are Pending for Validation. <V FORM 16 (A) >

ntre for Development of

Advanced Computing 79 Total 27 Records of Qualification Details are Pending for Validation. — OOW. P )u-—-—-—;


https://sahas.aiims.edu

Chapter 2 :- How to fill Self Appraisal

1. Following screen will appear after Login

[El E SAHAS \%}\A"Ms All India Institute of Medical Sciences, Delhi

7 New Delhi

User Profile

‘Search Modules ‘

@) Profite Dr. Employee E2400189 O
Text

m{g Human Resource -

@ opF Faculty Cell

) Date of Birth Mobile No Email I

Paybil < o GEEEE

Pending Tasks

—
@

Centre for Development of

Advanced Comnuting

2. Click on Human Resource

E SAHAS \/%)\\A"MS All India Institute of Medical Sciences, Delhi

7 New Delhi
User Profile
‘Search Modules
@) profe Dr.Employee | E24001896
Text
m{g Human Resource ‘-—— -
Faculty Cell
©) cpr y
_ DateofBirth  Mobile No il
' mai
£ ‘i‘ 15-0ct-1974 -
Pending Tasks

=
5-’

Centre for Development of

Advanced Comniiting

ﬁ s Help Desk )| Welcome, Employee Text o

Address:
IERERN)
Gender Marital Status Joining Date
Male Married 15-Mar-2001
A Quick Links
Salary Slip
GPF Statement
FORM 16 (A)

Q

Retir

150 |

ﬂ & Help Desk | Welcome, Employee Text o

Address:

LREREE]
Gender  Marital Status  Joining Date
Male Married 15-Mar-2001

A Quick Links

Salary Slip
GPF Statement

FORM 16 (A)

Q

Retir

150>



3. Click on APAR and then click on My APAR

Help Desk ) Welcome, Employee Text ‘

[EI — SAHAS [ %’]A“MS AllIndia Institute of Medical Sciences, Delhi -Q-
= 7 New Delhi

Home Menu {
‘Search Modules ‘ —
) | SERVICES REPORTS
@ Profile ¥ \/
> Increment : > Personnel Record Reports
m{g Human Resource 5 )
Promotion > Transfer Reports
§g GPF Y Grievance Process > Promotion Reports
Paybill > Suspension > Suspension Reports
> Global > Performance Appraisal Reports
> Leave > Leave Reports
> Property Declaration
> APAR
sl | My A P AR =
AP ARFiling And Authority Ratings
@ > 2
TaAnd Da
Centre for Development of . -
e Coprdtine £TFN .| TRPTRETITED CALIAC boct | ATRIRRERETY!

4. Following screen will show the APAR sent by the respective establishment:

IE — SAHAS \?]A"Ms AllIndia Institute of Medical Sciences, Delhi -D- Welcome, Employee Text c

N7 New Delhi

HomeMenu  Alerts And Notifications @ MyAPAR @ Q
‘search Modules | m APAR Acknowledgment Self-Appraisal Submitted Completed/Submitted to ACR Cell No Report Certificate
@ Profile List of APAR(s) =

Record Emp. No. * i !slamel and Department APAR From. APARTo  APARPurpose  APAR Status Lkiocescith

Id Designation Auth.

~x o~ (C)x o~ x|~ Jx ~( Jx ~[ Jx =(Al x o~ Jx |~ ) x

m-{g Human Resource ! B ‘ ’ ‘ ’ B B [ v) ‘ ’ ‘ ’
134 E2400189 Employee Faculty Cell 01-Apr-2022 | 01-Mar-2023  Annual APAR InProcess E2400189

GPF Text(Professor) (Employee Text)
%}:é? (Self Appraisal)

p b & Page (1 |of 1 -IO v View1-1of 1
Paybill ! =

@

Centre for Development of

Advanced Computing PN | S 0



5. Click on Update on the relevant APAR

& HelpDesk | Welcome, Employee Text c

Il E SAHAS \/%\]A"MS AllIndia Institute of Medical Sciences, Delhi 'D'

7 New Dehi
HomeMenu  Alerts And Notifications @ MyAPAR @ Q
iSearch Modules | m APAR Acknowledgment Self-Appraisal Submitted Completed/Submitted to ACR Cell No Report Certificate
@ Profile List of APAR(s) =
fiecad Emp. No. * A .Name. i Department APAR From, APARTo  APAR Purpose  APAR Status JILroces L]
Id Designation Auth.
~ ~ ) ~ ) ~ ) ~Cx ~ [ )x o= (A ~ ) ~ )
m{g Human Resource Ix X ‘ ~ ‘ o X X ( V) ‘ u ‘ u
134 E2400189 Employee Faculty Cell 01-Apr-2022  01-Mar-2023 = Annual APAR InProcess E2400189
() GPE Text(Professor) (Employee Text)
&é& (Self Appraisal)
p b E G Page 1 )of 1 -o v VieWfl - 1 of 1
Paybill -
e Y
y
Centre for Development of
Advanced Computing .

6. Following screen will appear showing the APAR form:

Update Record

* Emp. No. £2400189 ¥ Emp. Name Employee Text * Designation Professor
* Department Faculty Cell

% APAR Details

*Issued On 07-Dec-2024 * APAR Purpose Annual * Financial Year 2022-2023
APAR
* APAR From 01-Apr-2022 * APAR To 01-Mar-2023 * APAR ACR For all academic

Template personnel of and above the
Grade of Lecturer and
equivalent grades i.e.
Lecturer, Assistant Professor,
Associate Professor, Additional
Professors and Professors
with Acceptance Authority

Issued By AO (Details)

* Emp No. ES000035 * Emp Name MRS.ANITA TETE (NEE * Designation Senior Administrative
SORENG) Officer
* Department E.H.S. Cell * Issued by Establishment DO Remarks

Establishment

Dealing Hand Employee Details
iee




7. Check your Basic Details.
a. IF you want to change something then click on Revert Back as shown below.
This will sent the form back to the establishment for relevant changes.

*Emp. No. E2400189 *Name Employee Text *Designation Professor
*Department Faculty Cell *Cut-Off Date 31-Mar-2025
Basic Details Self Appraisal
* Date Of Joining 15-Mar-2001 * Date Of Posting on 15-Mar-2001 * Date Of Posting at 15-Mar-2001
present Designation Present Department
*Date Of Birth 15-Oct-1974 * Age (in Years) 50 *Gender Male
* Service Group A * Emp Class Faculty *Dealing Office Establishment DO
* Salary Type Grade * Category Revision 7th Pay Commissicn * Pay Scale Level 9(9300 - 5400 -
34800)
* Pay In Pay Band 11000 * Pay 95800 * Pay Effective Date 28-Aug-2024
* Pay Scale Effective 01-Jan-2022 * Whether on Probation No
Date
Period of Discontinuity Period of Discontinuity (Official) Period of Discontinuity (Unofficial)
(Leave)

Academic and
Professional
Qualifications

b. A message will be displayed to write the reason. Click on “Ok” to get the reason

box.

Training and Courses
Undertaken

Membership of
Professional Bodies

—>

Revert Back

] Draft Save = OTP request for Submit

E SAHAS ‘/\‘@ANL!! aiimsdelhi.uat.dcservices.in says

Reason for Revert Back are mandatory.

Home Menu  Alerts And Notifica

*Emp. No. E2-cune.
*Department Faculty Cell

IS i

*Cut-Off Date 31-Mar-2025

Self Appraisal

ﬂ Help Desk | Welcome, Employee Text

*Designation Professor

* Date Of Joining 15-Mar-2001

*Date Of Birth 15-Oct-1974

* Service Group A

* Salary Type Grade

* Pay In Pay Band 11000

* Pay Scale Effective 01-Jan-2022
Date

Period of Discontinuity
(Leave)

Academic and
Professional
Qualifications

* Date Of Posting on 15-Mar-2001
present Designation

* Age (in Years) 50
* Emp Class Faculty

* Category Revision 7th Pay Commission

* Pay 95800
* Whether on Probation No

Period of Discontinuity (Official)

Training and Courses
Undertaken

* Date Of Posting at 15-Mar-2001
Present Department

*Gender Male

*Dealing Office Establishment DO

34800)

* Pay Effective Date 28-Aug-2024

Period of Discontinuity (Unofficial)

Membership of
Professional Bodies

1) Revert Back = OTP request for Submit

* Pay Scale Level 9(9300 - 5400 -



c. Write the reason for revert.

Home Menu

Alerts And Notifications @ MyAPAR @

Q

* Date Of Joining 15-Mar-2001

*Date Of Birth 15-Oct-1974
* Service Group A

* Salary Type Grade

* Pay In Pay Band 11000
* Pay Scale Effective 01-Jan-2022
Date
Period of Discontinuity
(Leave)
Academic and

Professional
Qualificati

* Date Of Posting on 15-Mar-2001
present Designation

* Age (in Years) 50

* Emp Class Faculty

* Category Revision 7th Pay Commission

* Pay 95800
* Whether on Probation No

Period of Discontinuity (Official)

Training and Courses
Undertaken

* Reason of Revert |
Back

* Date Of Posting at 15-Mar-2001
Present Department

*Gender Male
*Dealing Office Establishment DO

* Pay Scale Level 9(9300 - 5400 -
34800)

* Pay Effective Date 28-Aug-2024

Period of Discontinuity (Unofficial)

Membership of
Professional Bodies

Revert Back = OTP request for Submit

d. Then click on Revert

* Date Of Joining 15-Mar-2001

*Date Of Birth 15-Oct-1974
* Service Group A

* Salary Type Grade

* Pay In Pay Band 11000

* Pay Scale Effective 01-Jan-2022
Date

Period of Discontinuity
(Leave)

Academic and
Professional
Qualifications

* Date Of Posting on 15-Mar-2001

present Designation
* Age (in Years) 50
* Emp Class Faculty

* Category Revision 7th Pay Commission

* Pay 95800
* Whether on Probation No

Period of Discontinuity (Official)

Training and Courses
Undertaken

* Reason of Revert [y date of joining is wrong|
Back

* Date Of Posting at 15-Mar-2001
Present Department

*Gender Male
*Dealing Office Establishment DO

* Pay Scale Level 9(9300 - 5400 -
34800)

* Pay Effective Date 28-Aug-2024

Period of Discontinuity (Unofficial)

Membership of
Professional Bodies

Revert Back

B OTP request for Submit




8. If all the basic details are correct then click on Self Appraisal

HomeMenu  Alerts And Notifications @ MyAPAR @

*Emp. No. E2400189

*Name Employee Text *Designation Professor

*Department Faculty Cell *Cut-0ff Date 31-Mar-2025

Basic Details Self Appraisa ‘—

* Date Of Joining 15-Mar-2001 * Date Of Posting on 15-Mar-2001 * Date Of Posting at 15-Mar-2001
present Designation Present Department
*Date Of Birth 15-Oct-1974 * Age (in Years) 50 *Gender Male
* Service Group A * Emp Class Faculty *Dealing Office Establishment DO
* Salary Type Grade * Category Revision 7th Pay Commission * Pay Scale Level 9(9300 - 5400 -
34800)
* Pay In Pay Band 11000 * Pay 95800 * Pay Effective Date 28-Aug-2024
* Pay Scale Effective 01-Jan-2022 * Whether on Probation No

Date

Period of Discontinuity
(Leave)

Academic and
Professional
Qualifications

Period of Discontinuity (Official)

Training and Courses
Undertaken

9. Answer all the question

Basic Details Self Appraisal

Period of Discontinuity (Unofficial)

Membership of
Professional Bodies

Revert Back Draft Save = OTP request for Submit

Self Ap

praisal

Question

‘Answer

ACADEMIC ACHIEVEMENTS

*State your academic achievements that are
noteworthy for the year. This may include academic
awards, admission to fellowships of academics etc.

(Enter Value

(Max. Characters Allowed - 999)

NATURE OF WORK

Patient care etc.

*Nature of work on which you have been engaged
during the period of this report: Teaching Research,

[Enter Value

(Max. Characters Allowed - 999)

ACTUAL WORK LOAD

CLINICAL LOAD (Furnish hours per week/year spent )

*Patient care in outpatient service

Revert Back Draft Save = OTP request for Submit

T ) | B RV




10. If you want to upload any supporting Document:
a. Click on the button as shown below:

[PACIEC Care, IT dppIItauIe]. 7
(Max. Characters Allowed - 500)
4 SUMMARY
*SUMMARY/ Sum up your contributions during this I am currently supervising [number] Ph.D./D.M./M.Ch. students
period in the various fields indicated above and state as either the chief or co-supervisor. These students are
1 what you think to be your most significant focused on research in [specific field or topic]
achievements.(Be brief and to the point; the number of y
words much not exceed 100) (Max. Characters Allowed - 500)
5 Support Document —
i [
Upload Support Document
Signature
Remarks
Z
Signed By Employee Text Designation Professor
Place (New Delhi ] Signed Date
Status Draft Save Status Date 07-Dec-2024 16:20:20

e Revert Back Draft Save [l ™ OTP request for Submit [§  Close
\) APAR Processing done (Draft) Successfully.

b. Click on Choose File

IS men ) W

Upload File

*File Name| Choose File %chosen

(Kindly upload only JPEG/ JPG and PDF file.)




c. Click on Attach file

HomeMenu MyAPAR @

Upload File

*File Name | Choose File |AIPR user ...mployee.docx

(Kindly upload only JPEG/ JPG and PDF file.)

d. A notification will come if it is uploaded successfully

Upload File

*File Name | Choose File No file chosen

(Kindly upload only JPEG/ JPG and PDF file.)

File Uploaded Successfully




Home Menu

MyAPAR @

e. Click on X to close this window as shown below:

Upload File

*File Name | Choose File |No file chosen

(Kindly upload only JPEG/ JPG and PDF file.)

File Uploaded Successfully

11. If you want to save as Draft then.
a. Click on Draft Save

Jome Menu

MyAPAR @

*Number of Ph.D/D.M./M.Ch. Students working under
you as chief or co-supervisor.

as either the chief or co-supervisor. These students are
focused on research in [specific field or topic]
A

(Max. Characters Allowed - 500)

*Please mention briefly the problems which hampered
you from achieving the best you can.

During this period, I have been primarily engaged in teaching
and conducting research in [specific field]. Additionally, I
have contributed to [specific task or project related to
patient care, if applicable].

(Max. Characters Allowed - 500)

SUMMARY

*SUMMARY/ Sum up your contributions during this
period in the various fields indicated above and state
what you think to be your most significant
achievements.(Be brief and to the point; the number of
words much not exceed 100)

T am currently supervising [number] Ph.D./D.M./M.Ch. students ‘
as either the chief or co-supervisor. These students are
focused on research in [specific field or topic]

(Max. Characters Allowed - 500)

Support Document

Upload Support D

LB

File Uploaded

\Sign ature

Remarks

Revert Back = OTP request for Submit




b.Pop Up will come, Click OK on it

— SAHAS \‘é’)AIII aiimsdelhi.uat.dcservices.in says -D- & Help Desk | Welcome, Emplo
- N NewD
Are You Sure to Save/Update the APAR details in Draft Mode, kindly
Home Menu  MyAPAR @ confirm!!
“ Cancel Ff or co-supervisor. These students are
*Number ¢ . A :
f). i h in [specific field or topic]
you as chic

{

(Max. Characters Allowed - 500)

During this period, I have been primarily engaged in teac
and conducting research in [specific field]. Additionally
have contributed to [specific task or project related to
patient care, if applicable].

(Max. Characters Allowed - 500)

*Please mention briefly the problems which hampered

9)- you from achieving the best you can.

4 SUMMARY
*SUMMARY/ Sum up your contributions during this I am currently supervising [number] Ph.D./D.M./M.Ch. stud
period in the various fields indicated above and state as either the chief or co-supervisor. These students are
1 what you think to be your most significant focused on research in [specific field or topic]
achievements.(Be brief and to the point; the number of
words much not exceed 100) (Max. Characters Allowed - 500)
5 Support Document
t B

Upload Support Document

File Uploaded

Signature

‘ ‘ Revert Back [ E-EM ™ OTP request for Submit

*Daparomast Facuty el

R o

31-Har- 2025

* Dale O Mairing 15-Mar-2001 * Diske Of Posting en 1 5-Flar- 2001 " Date Of Pashing st 1 5-Mar-2001
sresest Qesigralion Fresent Deparimsen
"iDake OF Birth 15-Oci-1974 ® fige [ Years] 50 "Gender Mol

" Barwion Greup & t Emp Clasi Faculiy “Dailing OMica Egablighmant O

* Salary Typs Grase * Cotegory Rewision 7th Fpy Commssian * Py Scale Lgenl 22100 - B400 -
34300 l
* Pay In Pay Bend 11000 " Py 95303 * Pey Efective Dabe 2E-dog-2004
S Pay Scala Effectiva O -lan-2332 * Whather on Prabatien Mo

Date

P of Discontinm ity Pariad aof Hecostnu#y [ficsl] Periad ol MHecosbnu#y [Unsfcsl)]
[Leawe)

Academic and Treinng and Coursss Hemb=rahip ol

Pl eddamal Lirideirthen Pralesssngl Bades
ualilicabaon




12. If you want to continue then click on OPT request for Submit and if you have saved your
draft then also to continue click on OTP request for submit.

HomeMenu  MyAPAR @

4 SUMMARY
*SUMMARY/ Sum up your contributions during this I am currently supervising [number] Ph.D./D.M./M.Ch. students
period in the various fields indicated above and state  ||as either the chief or co-supervisor. These students are
1 what you think to be your most significant focused on research in [specific field or topic]
achievements.(Be brief and to the point; the number of y
words much not exceed 100) (Max. Characters Allowed - 500)
5 Support Document
{14 E
Upload Support Document - ['1
Signature
Remarks
A
Signed By Employee Text Designation Professor
Place New Delhi Signed Date -
Status Draft Save Status Date 07-Dec-2024 16:26:30

13.A pop Up will generate, Click OK on it

4 SUMMARY
*SUMMARY/ Sum up your contributions during this I am currently supervising [number] Ph.D./D.M./M.Ch. students
period in the various fields indicated above and state as either the chief or co-supervisor. These students are
1 what you think te be your most significant focused on research in [specific field or topic]
achievements.(Be brief and to the point; the number of y.
words much not exceed 100) (Max. Characters Allowed - 500)
5 Support Document
A /A
Upload Support Document Confirmation
You will now receive an OTP on your registered mobile number. Once
Signature you enter the OTP, the form will be submitted. Please check the
content entered by you. Once submitted, it will not be editable. Are
Remarks you sure you want to continue?.

Signed By Employee Text ’ ok Cancel

Place (New Delhi
Status Draft Save

Revert Back

™ OTP request for Submit



14. Enter OTP that shared on your registered mobile number

— rra oas aa ars Q"/ New Delhi [

HomeMenu  MyAPAR @ HRDesk @

*SUMMARY/ Sum up your contributions during this I am currently supervising [number] Ph.D./D.M./M.Ch. stude
period in the various fields indicated above and state as either the chief or co-supervisor. These students are
1 what you think to be your most significant focused on research in [specific field or topic]
achievements.(Be brief and to the point; the number of
words much not exceed 100) (Max. Characters Allowed - 500)
5 Support Document
T [
Upload Support Document o g

Signature
Remarks
/

Signed By Employee Text Designation Professor
Place [New Delhi | Signed Date -
Status Bt Status Date 07-Dec-2024 16:26:30
Enter OTP |~7l '

Resend OTP.

Revert Back Final Submit ‘

15. After entering OTP click on Final Submit

HomeMenu  MyAPAR @ HRDesk @ (

*SUMMARY/ Sum up your contributions during this I am currently supervising [number] Ph.D./D.M./M.Ch. students
period in the various fields indicated above and state | |as either the chief or co-supervisor. These students are

1 what you think to be your most significant focused on research in [specific field or topic]
achievements.(Be brief and to the point; the number of 4
words much not exceed 100) (Max. Characters Allowed - 500)

5 Support Document

&8

Upload Support Document

Signature
Remarks
4

Signed By Employee Text Designation Professor
Place |New Delhi Signed Date
Status Draft Save Status Date 07-Dec-2024 16:26:30
Enter OTP ‘7‘

Resend OTP

4 Draft Save




Chapter 3 - How to Grade as Reporting Officer

1. After Login

ﬂ & Help Desk )| Welcome, Reporting Authority

E o SAHAS \@]A"L!M? All India Institute of Medical Sciences, Delhi

SearchModules | S 5

§ Profile User Profile
H @ Address:
48 Human Resource Mr. Reporting £2400191 6
3 err Authority
Professor
0 .
g Paybill Medical Record Section - NCI Jhajjar
___ DateofBirth Mobile No Email ID Gender Marital Status Joir
|i‘ 15-0ct-1985 9877552452 smishracdac7@gmail.com Male Married 07-( i‘
Pending Tasks ~ Quick Links ~
@ Salary Slip >
1@7 (¥ GPF Statement >
Centre for Development of
- (@ FORM 16 (A) >
Advanced Computing
AT ot || ATPOERETTIEN QAHAS toct || ETPEREPETTITON Kindlv chack vanr detaile fuai have anu cancarn kindlv caardinate witl

2. Click on Human Resource

El — SAHAS i 'é’ )A"MS All India Institute of Medical Sciences, Delhi -Q- Welcome, Reporting Authority
- Y7 New Delhi

Search Modules N7 New

9 Profile User Profile
F__ 1 C Address:
g Human Resource Mr‘ Reportlng E240019118
3 err Authority
Professor
b .
2 Paybill Medical Record Section - NCI Jhajjar
___ DateofBirth Mobile No Email ID Gender Marital Status Joir
|i‘ 15-Oct-1985 9877552452 smishracdac7@gmail.com Male Married 07-( i‘
Pending Tasks ~ Quick Links ~
@ Salary Slip >
{@; (@ GPF Statement >
Centre for Development of
AL (@ FORM 16 (A) >
Advanced Computing
AT toct || ATOPERETTITOND QAHAS toct || FRTPNNEPETTITON Kindlv chack uanr details Ifunan have anu rancern kindly conrdinate witl




3. Click on APAR

IK] — SAHAS \?]A"Ms All India Institute of Medical Sciences, Delhi -Q- & HelpDesk ) Welcome, Reporting Authority q

7 New Delhi
Home Menu Q
‘Search Modules —
) | SERVICES REPORTS

@ Profile e \/
2 Transfer : > Personnel Record Reports

m{g Human Resource >

Increment > Transfer Reports

.

84 GPF > Promotion > Promotion Reports

Paybill > Grievance Process > Suspension Reports
> Suspension > Performance Appraisal Reports
> Global > Leave Reports
> Leave
> Property Declaration
> APAR I

@ > TaAndDa
> Ltc
Centre for Development of 2
Advanced Computing
AUAC tact || MTIRPENETETTTER Uindl: ~hack uaur dotaile Funn haua anu rancarn bindhs caardinata with racnactiva dealing hand

4. Click on APAR Filling And Authority Rating

[El — SAHAS \?]A"MS All India Institute of Medical Sciences, Delhi '0' & Help Desk ) Welcome, Reporting Authority ‘

2 New Delhi
Home Menu {
‘Search Modules ‘ =
) . SERVICES REPORTS
@ Profile 2 \/
> ; . > Personnel Record Reports
Promotion p
m-{g Human Resource 3
> Grievance Process Transfer Reports
Bééﬂ Bl > 1 > Promotion Reports
Suspension
Paybill > Global > Suspension Reports
> Leave > Performance Appraisal Reports
> Property Declaration > Leave Reports
> APAR
MyAPAR -
I APAR mngAnd Authority Ratings e
=
e > TaAnd Da
> Ltc
Centre for Development of -
Advanced Computing o -




5. Following page will come

Search Modules
@ Profile

m{g Human Resource
GPF

Paybill

ge Ko

Centre for Development of
Advanced Computing

— SAHAS _D_ g Help Desk ) Welcome, Reporting Authority G

AP AR Filing And Authority Ratings @ Q

Reviewing In-Process Accepting In-Process Reported Reviewed Accepted

List of APAR(s) -

Emp. Name and In-Process with

@A"Ms AllIndia Institute of Medical Sciences, Delhi

New Delhi

Home Menu

Record .
d Emp. No. Designation Department APAR From. APAR To APAR Purpose APAR Status Auth.
~0x | ~ (x|~ ( Jx ~ Jx ~ % ~ [ Jx =@ _9x ~[__Jx =~ ) x
3 E2400197 ANKUR BHUTIA(Multi Account Section - NCI 01-Apr-2019 = 31-Mar-2020  Annual APAR InProcess E2400191
Task Service (MTS)) Jhajjar (Reporting Authority)
(Reporting Authority)
P K G Page (1 Jof 1 10w View 1-10of 1

€D test || (EENTTTII0N SAHAS test | Kindly check your

6. Click on Update

Search Modules
@ Profile

m{g Human Resource

GPF

g8 Ko

Paybill

Centre for Development of
Advanced Computing

ﬂ # HelpDesk | Welcome, Reporting Authority q

AP AR Filing And Authority Ratings @ Q

Reviewing In-Process Accepting In-Process Reported Reviewed Accepted

List of APAR(s) s

Record Emp. Name and In-Process with

= SAHAS r@A"MS Allindia Institute of Medical Sciences, Delh

New Delhi

Home Menu

a
d Emp. No. Desianation Department APAR From. APAR To APAR Purpose  APAR Status Auth.
A0 - CJx = )x - Jx ~ [ Jx ~( Jx =@ Ix ~(__Jx ~( ) x
3 E2400197 ANKUR BHUTIA(Multi Account Section - NCI 01-Apr-2019 = 31-Mar-2020 | Annual APAR InProcess E2400191
Task Service (MTS)) Jhajjar (Reporting Authority)
(Reporting Authority)
P K G Page@ofl Vid -1 0f 1

(T test | (ETEETETEITON SAHAS test | Kindly check your



7. Following page will appear

Home Menu

AP AR Filing And Authority Ratings @

|75 Update Record

* Emp. No. E2400197

* Department Account Section - NCI
e Jhajjar

% APAR Details
*Issued On 13-Dec-2024

* APAR From 01-Apr-2019

Issued By AO (Details)
* Emp No. E9000035

* Department E.H.S. Cell

Dealing Hand Employee Details
Emp No. E2400194

Self Appraisal Details
*Emp. No. E2400197
*Department Account Section - NCI
Jhajjar
1ent of
ting

8. Click on Self Appraisal tab

T tTTIT

— DALY ‘_\H,/ New Delhi

Home Menu

‘Search Modules

@ Profile

AP AR Filing And Authority Ratings @

*Department Account Section - NCI

* Emp. Name ANKUR BHUTIA

* APAR Purpose Annual

APAR

* APAR To 31-Mar-2020

* Emp Name MRS.ANITA TETE (NEE
SORENG)

* Issued by Establishment DO

Establishment

Emp Name Establishment User

ANKUR BHUTIA
15-Jan-2025

*Name
*Cut-Off Date

ALLTTIUIG THRULULE UI MEUILaL JUITTILED, DEU

*Cut-Off Date 31-Mar-2025

Reporting Authority

\ Close

* Designation Multi Task Service (MTS)

* Financial Year 2019-2020

* APAR For Group-C Non Clerical Staff

Template

* Designation Senior Administrative
Officer

Remarks

Designation Assistant Administrative
Officer

OTP request for Submit { * Close

Jhajjar
) * Date Of Joining 01-Sep-2001
5 éﬂ GPF
*Date Of Birth 09-Oct-1983
Ey Paybill * Service Group C

* Salary Type Grade

* pay In Pay Band 0

* Pay Scale Effective 24-Oct-2024
Date

Period of Discontinuity
(Leave)

Academic and
Professional
Qualifications

3
v/

Centre for Development of

* Date Of Posting on 01-Sep-2001
present Designation

* Age (in Years) 41
* Emp Class Non Faculty

* Category Revision 7th Pay Commission

* Pay 57800
* Whether on Probation No

Period of Discontinuity (Official)

Training and Courses
Undertaken

* Date Of Posting at 01-Sep-2001
Present Department

*Gender Male
*Dealing Office Establishment DO

* Pay Scale Level 10(15600 - 5400 -

39100)

* Pay Effective Date 24-Oct-2024

Period of Discontinuity (Unofficial)

Membership of
Professional Bodies

OTP request for Submit

Draft Save




9. You can check all the answer that was fulfilled by employee at the time of appraisal and
any document it is uploaded

HomeMenu AP AR Filing And Authority Ratings @

h Modules
ofile Basic Details Self Appraisal Reporting Authority
Self Appraisal
{uman Resource
\Question \Answer
Self Appraisal
PF *Brief description of duties of post: test
*Brief resume of work done and achievements with
aybill 1 particular mention of the specific tasks and actions test

d to your during the period in about 100 words
*During the assessment period, total number of
disposal of case/file etc.

*During the assigning the post, total number of p
cases / files etc.

*Total number of cases / files pending during the
financial year.

*Have the incumbent has followed the uniform during
the duty hour in the ing year.

*Have any complaint received against the incumbent
during the duty hour, if so; please specify the action test
taken for the same.

{ ﬂ; Upload Support Document ™ OTP request for Submit

re for Development of

teast

test

test

test

{vancod Comniiting

10. Then click on Reporting Authority

HomeMenu AP AR Filing And Authority Ratings € Q

Basic Details Self Appraisal ‘

Reporting Authority

Question \Answer
A 1t by the Reporting Officer
General Attributes

Enter Value
*Relations with the public ( Please comment on the
officer accessibility to the public and responsiveness to
their needs)

(Max. Characters Allowed - 500)
Enter Value

*Training (Please give recommendations for training
with a view to future improving the effectiveness and
capabilities to the officer)

(Max. Characters Allowed - 500)
Enter Value

*State of health

] Draft Save = OTP request for Submit

(Max. Characters ATTOWEd -

Enter Value



11. You need to assign a weightage out of 10

%2 New Delhi -

HomeMenu AP ARFiling And Authority Ratings @ )

fules
Sections
Section No. |Section Name Weightage Res:::li:;:]ng?;r:og:ty
2 Resource 1 Assessment of work output 40
i) Accomplishment of planned work / work allotted as per subject allotted
i) Quality of work output
i) Proficiency in work, namely maintenance of prescribed and charts etc. l
2 Assessment of Personal Attributes 30
i) Attitude to work l
ii) Sense of Responsibility
i) Maintenance of discipline
iv) Communication Skills
v) Analytical Ability
vi) Ability to work in team spirit l
Vi) Ability to meet discipline |
Viii) Inter-personal relations
o 3 Assessment of Functional Competency 30 ] Draft Save | ™ OTP request fo b ose
P i) Coordination ability .
Development of M

ad Camnn Hine

HomeMenu AP ARFiling And Authority Ratings @

Section No. |Section Name Weightage R:::rt‘:?nng?li':::ty -
1 Assessment of work output 40
i) Accomplishment of planned work / work allotted as per subject allotted
i) Quality of work output
iii) Proficiency in work, namely maintenance of prescribed and charts etc.
2 Assessment of Personal Attributes ‘30
i) Attitude to work
i) Sense of Responsibility
iii) Maintenance of discipline
iv) Communication Skills
v) Analytical Ability
vi) Ability to work in team spirit
vii) Ability to meet discipline
viii) Inter-personal relations
3 Assessment of Functional Competency 30
i) Coordination ability
i) Initiative Power
Gross Average v




12. You can also enter remark but it is not mandatory

1Modules

ofile

uman Resource

)
e for Development of
vanced Computing

— AL AL AL AN \?/ New Delhi

HomeMenu AP ARFiling And Authority Ratings @

Analytical Ability

Ability to work in team spirit

Ability to meet discipline

Inter-personal relations

‘Assessment of Functional Competency

Coordination ability

Initiative Power

Gross Average

Remarks

D

Professor

gned By Reporting Authority

Place |New Delhi

Signed Date

Status Pending

Status Date

13-Dec-2024 10:51:31

13. Click on OTP request for submit

1Modules

ofile

uman Resource

>F
ybill
e for Development of

vanced Computing

— AL AL LLAN

&Y New Delhi

= OTP request for Submit

HomeMenu AP ARFiling And Authority Ratings @

Analytical ADIlity

Ability to work in team spirit

Ability to meet discipline

Inter-personal relations

Assessment of Functional Competency

Coordination ability

Initiative Power

Gross Average

Signature

Remarks

Signed By Reporting Authority

Deci -

Professor

g

Place [New Delhi

Signed Date

Status Pending

Status Date

13-Dec-2024 $551:31

™ OTP request for Submit




14. You will see a pop up, Click on OK

R 7 Now Dehi h V7l

Home Menu AP AR Filing And Authority Ratings @

Analytical Ability

Ability to work in team spirit 3.00

Ability to meet discipline 7.00

Inter-personal relations 8.00

Assessment of Functional Competency 6.00
Coordination ability [7.00 I

i i

Confirmation

Initiative Power

Gross Average

You will now receive an OTP on your registered mobile number. Once
Signature you enter the OTP, the form will be submitted. Please check the
| content entered by you. Once submitted, it will not be editable. Are
you sure you want to continue?.

Remarks

Signed By Reporting Authority ’ Cancel

Place (New Delhi
Status Pending

1tof

15. Enter an OTP you receive on mail

— @ (& ) ; :
— SAHAS \?]A“MS All India Institute of Medical Sciences, Delhi '0' & HelpDesk ) Welcome, Reporting Authority ‘

&2 New Delhi

{

HomeMenu AP AR Filing And Authority Ratings @

viii) Inter-personal relations 8.00
3 Assessment of Functional Competency 30 6.00

i) Coordination ability 7.00 l

if) Initiative Power 5.00 l
Gross Average 6.14
Signature
Remarks

Z
Signed By Reporting Authority \Designation Professor
Place [New Delhi | Signed Date
Status Pending Status Date 13-Dec-2024 10:51:31
Enter OTP ‘7| '
Resend OTP

\,) OTP send on Mobile No.- **¥***2307 and Email ID- kau****¥**xx¥*xxxx@gmail.com

™ Final Submit

Al



16. Click on Final Submit

%z New beini ~al

Home Menu AP ARFiling And Authority Ratings @

{Inter-personal relations

A it of Functional Competency

Coordination ability

Initiative Power

Gross Average

Signature

Remarks

Signed By Reporting Authority Designation Professor
Place |New Dethi Signed Date -
Status Pending Status Date 13-Dec-2024 10:51:31
1921695 |
Resend OTP_

Enter OTP

'\) OTP send on Mobile No.- ******2307 and Email ID- kau*******x*xxxxx@gmail.com

tof
17. A popup will generate, Click on OK
_— iy . . L. i i
— SAHAS ! ‘é’ AN aiimsdelhi.uat deservices.in says O- & Help Desk | Welcome, Reporting Authority
= {7 NewD
Are You Sure to Final Save/Update the APAR details, kindly confirm!!
HomeMenu AP ARFilingAnd/ Q
dules
Inter-persol
ASSESSMENL —. « ceoimemis manepemmmeany — —
i) Coordination ability 7.00
A Resource i) Initiative Power 5.00
Gross Average 6.14

Signature

Remarks

Signed By Reporting Authority |Designatiun Professor
Place |New Delhi | Signed Date -
Status Pending Status Date 13-Dec-2024 10:51:31
Enter OTP |‘7921695 ‘
Resend OTP

\) OTP send on Mobile No.- ¥*****2307 and Email ID- kau****¥**xxxxx** @gmail.com

@ |} Final Submit

Develonment of



18. A notification will appear that APAR Processing done Successfully

ch Modules

Profile

Human Resource
GPF

Paybill

1tre for Development of
\dvanced Computing

 wMLLAWY AU U S U1 U S e, D — , L O
HomeMenu  APARFiling And Authority Ratings @ Q
Reporting Reviewing In-Process Accepting In-Process Reported Reviewed Accepted

Recoud Emp. No. EmES !\lame_ Eng Department APAR From . APAR To APAR Purpose APAR Status IRrcce=Shuith
Id Designation Auth.
s 0x )~ Jx |~ ( Jx o~ Jx o~ Jx o~ ([ Jx =(a_vJx ~ Jx =~ ) x
L H K Page (1 ) of 1 No records to view

done




Chapter 4 - How to Grade as a Reviewing Officer

1. After Login

u E SAHAS \\?\\A"Ms All India Institute of Medical Sciences, Delhi -D- K 2 Help Desk) Welcome, Reviewing Authority ‘

=7/ New Delhi

User Profile

‘Search Modules

@ Profite Dr. Reviewing Address:
. IEEEET)
Authority
{18 Human Resource Administrative Officer
Establishment Section - NCI
___ Date of Birth Mobile No Email ID Gender Marital Status §
‘L‘ 09-0Oct-2001 7906592307 kaushiksanyam2001@gmail.com Male Married i‘
Pending Tasks A Quick Links ~
@ salary Slip >
g (¥ GPF Statement >
Centre for Development of
" . ” (¥ FORM 16 (A) >

2. Click on Human Resource

© = SAHAS v@AIIMS Al India Institute of Medical Sciences, Delhi Q1 (& HelpDesk ) Weicome, Reviewing Authority c

2/ New Delhi

Home Menu c)

‘Search Modules ‘ —
@ profie 9 SERVICES e REPORTS

> Personnel Record > Performance Appraisal Reports

m{é Human Resource
> Transfer > Leave Reports

> Promotion
> Leave
> Property Declaration

> APAR

Centre for Development of

Advanced Computin,
g AT toct || ATTPENRETTITER QAHAS toct || €TRPPRREPETTITON Kindlv chock vanr details 1f van have anv



3. Click on APAR and then click on APAR Filling And Authority Ratings

— SAHAS [@A"MS Allindia Institute of Medical Sciences, Delhi L) (& elppesk) welcome, Reviewing Auth
— <%/ New Delhi

Home Menu

Search Modules =~
3) praie \) SERVICES Q REPORTS

> Personnel Record > Performance Appraisal Reports
D-[§ Human Resource

> Transfer > Leave Reports

> Promotion

> Leave

> Property Declaration

m—p > APAR

MyAPAR -
__’ AP ARFiling And Authority Ratings
S

@

Centre for Development of

Advanced Computing

4. Following screen will appear

— SAHAS @AIIMS Al India Institute of Medical Sciences, Delhi L) (& Helpoesk ) Welcome, Reviewing Authority |

New Delhi

HomeMenu AP AR Filing And Authority Ratings @

Search Modules Reporting In-Process Reviewing In-Process

Accepting In-Process Reported Reviewed Accepted
@ Profile List of APAR(s)
Record Emp. No. # EnE [damg gnd Department APAR From. APAR To APAR Purpose APAR Status DS D
Id Designation Auth.
i]_[g T, — ~0x ~(C Jx ~ )x | ~ Jx o~ [ Jx ~ [ Jx =(_v]x ~ | Jx -~ ( ) x
0
JRRCRE S Page [\ of 1 No records tc

@;

Centre for Development of

Advanced Computin
puting TRt 1| ETRSRETITE CALIAC o



5. Click on Reviewing in Process

‘Q"A“Wla AllIndia Institute of Medical Sciences, Delhi Al |\ A TR LRI ) rrmmy S mmmm——r ‘
New Delhi

| = SAHAS !

HomeMenu AP ARFiling And Authority Ratings @

Reporting In-Process Reviewing In-Process Accepting In-Process Reported Reviewed Accepted

aarch Modules

) Profile List of APAR(s)
R | o g | i DEIRENT Department APARFrom: APARTo  APARPurpose  APAR Status dhiccesSIaLl
Id Designation Auth.

~x o~ Jx o~ Jx o~ Jx o~ [ Jx o~ [ Jx =[Al_v]x ~ | Jx o~ ) x

§ Human Resource ! : ’ : ’ ‘ ’ ‘ ) ‘ g ( ) ‘ ’ ‘ ’

3 E2400197 ANKUR BHUTIA(Multi Account Section - NCI 01-Apr-2019  31-Mar-2020 = Annual APAR InProcess E2400192

Task Service (MTS)) Jhajjar (Reviewing Authority)
(Reviewing Authority)

A G E G Page (1 ) of 1 View 1 -1

@

‘entre for Development of

6. All the employees whose APAR Form are in Reviewing Process will show here

| = SAHAS ["?"RIIWH AllIndia Institute of Medical Sciences, Delhi Ll (dn TTEIPUER ) sy nem— mmm—— ‘

-/ NewDelhi

HomeMenu AP ARFiling And Authority Ratings @

@ Reporting In-Process Reviewing In-Process Accepting In-Process Reported Reviewed ]
) Pofle

In-Process with

ecord Emp. No. # EnE; .Namtl: god Department APARFrom. APARTo  APARPurpose  APAR Status
Id Designation Auth.

s ~x o~ )x o~ Jx o~ Jx o~ [ Jx ~ [ Jx =(Al_v]x =~ | Jx o~ ) x

8 Human Resource ! e : ' ~ ) ) J ( ) ) )

3 E2400197 ANKUR BHUTIA(Multi Account Section - NCI 01-Apr-2019  31-Mar-2020  Annual APAR InProcess E2400192
—* Task Service (MTS)) Jhajjar (Reviewing Authority)
(Reviewing Authority)
Ao EG Page(1 ) of 1 View1-1

@

‘entre for Development of




7. Click on update

[ — SAHAS {"@"}AIIIVI: AllIndia Institute of Medical Sciences, Delhi Ll | aanEpUESh ) mnmmm—mny ey mmm—y ‘
— &7 NewDelhi

HomeMenu AP ARFiling And Authority Ratings @

M Reporting In-Process Reviewing In-Process Accepting In-Process Reported Reviewed Accepted
) Profle
In-Process with

Record Emp. Name and Department APARFrom: APARTo  APARPurpose  APAR Status s

a
Id EmpINc: Designation
“lx o~ x o~ Jx o~ Jx o~ [ Jx o~ ([ Jx =(A__v)x =~ | Jx o~ ) x
8 Human Resource | ) { J ( ) ) ) ( ) ( ) ( )
3 E2400197 ANKUR BHUTIA(Multi Account Section - NCI 01-Apr-2019  31-Mar-2020 = Annual APAR InProcess E2400192

Task Service (MTS)) Jhajjar (Reviewing Authority)

(Reviewing Authority)
L dH K G Page\z}ofl 10 v 1-1

.
-4

‘entre for Development of

8. Following page will appear

— SAHAS ('\‘@’\]A"Wla AllIndia Institute of Medical Sciences, Delhi LL | da MIEPUESR | mrsisamnsy nevsmmy ey ‘
7 New Delhi

HomeMenu AP ARFiling And Authority Ratings @

I Modules ‘

Y
e =) Update Record d=
* Emp. No. E2400197 * Emp. Name ANKUR BHUTIA * Designation Multi Task Service (MTS)
* Department Account Section - NCI
uman Resource Jhajjar
% APAR Details
*Issued On 13-Dec-2024 * APAR Purpose Annual * Financial Year 2019-2020
APAR
* APAR From 01-Apr-2019 * APAR To 31-Mar-2020 * APAR For Group-C Non Clerical Staff
Template
Issued By AO (Details)
* Emp No. E9000035 * Emp Name MRS.ANITA TETE (NEE * Designation Senior Administrative
SORENG) Officer
* Department E.H.S. Cell * Issued by Establishment DO Remarks
Establishment
Dealing Hand Employee Details
Emp No. E2400194 Emp Name Establishment User Designation Assistant Administrative
Officer
Self Appraisal Details

v *Department Account Section - NCI *Cut-Off Date 15-Jan-2025
Jhajjar
e for Development of 1

sanced Comnuting



9. Check all the answer that has been filled by the employee at the time appraisal

HomeMenu AP AR Filing And Authority Ratings @

dodules
Tle Basic Details Self Appraisal Reporting Authority Reviewing Authority
Self Appraisal
man Resource
‘Question ‘Answer
Self Appraisal
*Brief description of duties of post: test
*Brief resume of work done and achievements with
particular mention of the specific tasks and actions test
assigned to your during the period in about 100 words
*During the assessment period, total number of
. . teast
disposal of case/file etc.
*During the assigning the post, total number of pending b
= est
cases / files etc.
*Total number of cases / files pending during the test
financial year.
*Have the incumbent has followed the uniform during b
. 5 est
the duty hour in the assessing year.
*Have any complaint received against the incumbent
during the duty hour, if so; please specify the action test
taken for the same.
- [_% [E] Draft Save [l ™ OTP request for Submit
- Upload Support Document :

for Development of



10. Check the answer and grade that has filled by the reporting authority

Basic Details Self Appraisal Reviewing Authority

Reporting Authority

Question ‘Answer
A 1t by the Reporting Officer
General Attributes

It was originally taken from a Latin text written by a Roman Scholar, Sceptic
and Philosopher by the name of Marcus Tullius Cicero, who influenced the
*Relations with the public ( Please comment on the Latin language greatly. The “filler” text we know today has been altered over
officer accessibility to the public and responsiveness to | the years (in fact "Lorem" isn't actually a Latin word. It is suggested that the
their needs) reason that the text starts with "Lorem" is because there was a page break
spanning the word "Do-lorem™. If you a re looking for a translation of the
text, it's meaningless. The original te
It was originally taken from a Latin text written by a Roman Scholar, Sceptic
and Philosopher by the name of Marcus Tullius Cicero, who influenced the
*Training ( give rec ions for training Latin language greatly. The "filler" text we know today has been altered over
with a view to future improving the effectiveness and the years (in fact "Lorem” isn't actually a Latin word. It is suggested that the
capabilities to the officer) reason that the text starts with "Lorem" is because there was a page break
spanning the word "Do-lorem"”. If you a re looking for a translation of the
text, it's meaningless. The original te
It was originally ta|
and Philosopher b OTP request for Submit

Latin language gr e ¥ ove
*State of health the years (in fact "Lorem" isn't actually a Latin word. It is suggested that the

= — SAHAS (%)ANNID> auindianstitute of Medical Sciences, Delhi Ll (& nepuesk) wSieuine, meviewiig suwensy

New Delhi

HomeMenu AP ARFiling And Authority Ratings @

Search Modules

) Profite Assessment of work output |20
‘Accomplishment of planned work / work allotted as per subject allotted
Quality of work output
. Proficiency in work, namely maintenance of prescribed and charts ctc.
ﬁ{g Human Resource Assessment of Personal Attributes [30
Attitude to work
Sense of Responsibility
Maintenance of discipline
Communication Skills
Analytical Ability
Ability to work in team spirit
Ability to meet discipline
Inter-personal reiations
| of Functional Compet
Coordination ability

i) Initiative Power

Gross Average

Signature

gr 5 Reporting Authority i OTP request for Submit [] *4 Close
.- New Delhi i 13-Dec-2024 11:47:06
Centre for Development of Signed and Submitted 13-Dec-2024 11:47:06

Advanced Computing

11. Click on Reviewing Authority tab

Home Menu AP ARFiling And Authority Ratings @

*Emp. No. E2400192 *Name Reviewing Authority *Designation Administrative Officer

*Department Establishment Section - *Cut-Off Date 14-Feb-2025
NCI
Ack ledge And it Details
*Emp. No. E2400197 *Name ANKUR BHUTIA *Designation Multi Task Service (MTS)
*Department Account Section - NCI *Cut-Off Date 31-Mar-2025
Jhajjar
Basic Details Self Appraisal Reporting Authority Reviewing Authority ‘—

Reviewing Authority

Sl. No. Question ‘Answer
5 Review

Enter Value

5.1 *Length of service under Reviewing Authority:

(Max. Characters A

*Do you agree with assessment made by the Reporting
Officer with respect to the work output and various
attributes in Part-IIL. In case you do not agree with any|

Enter Value

5.2



12. Answer all the question

. _ 2 - .
|'L| — SAHAS \/‘é’ ]A"Ms All India Institute of Medical Sciences, Delhi '0' ( & Help DeSk) Welcome, Reviewing Authority ‘
lew Delhi

NN

HomeMenu  APARFiling And Authority Ratings @

‘Search Modules ‘

@ Richile Reviewing Authority
Sl. No. 1‘; ion ‘Answer
m{g Human Resource 2 Review,
Enter Value
551 *Length of service under Reviewing Authority:
v/
(Max. Characters Allowed - 500)
*Do you agree with assessment made by the Reporting Enter Value
Officer with respect to the work output and various
attributes in Part-III. In case you do not agree with any
5.2 3 =
of the numerical assessment or attitudes, please record
your assessments in column provided for in that Part Z
and initial your entries. (Max. Characters Allowed - 500)
Enter Value
5.3 *In case of disagreement, please specify the reasons, is
: there anything you wish to modify or add?
Y
(Max. Characters Allowed - 500)
. - Enter Value
*Pen Picture should be recorded by the Reviewing
- Officer. Please comment (in about 100 words) on the
) 5.4 >t ) .
- overall qualities of the officer including area of
L R e a 0 : A

Centre for Development of

13.Special Note: The grades given by the Reporting Authority will be copied for
you. Give special attention to altering them or accepting the same as per your
call. Grades submitted here using OTP will be considered as the final grades.

— DAIAD \\? }l';;‘;l;e:; AllIndia Institute OT Medical sciences, belni a0 ) : - o

Home Menu

AP ARFiling And Authority Ratings @

arch Modules

Profile (Max. Characters Allowed - 500) *

Sections

Sectior| Average
Reporting Authority Reviewing Authority
Assessment of work output 40 7.00 7.00

Human Resource Section No. |Section Name Weightage

Accomplishment of planned work / work allotted as per subject allotted 6.00 6.00
Quality of work output 8.00 8.00

Proficiency in work, namely maintenance of prescribed and charts etc. 7.00 7.00

Assessment of Personal Attributes 30 5.13 5.13
Attitude to work 5.00 5.00

Sense of Responsibility 4.00 4.00

Maintenance of discipline 7.00 7.00

Communication Skills 4.00 4.00
Analytical Ability 3.00 3.00

Ability to work in team spirit 3.00 3.00

= Ability to meet discipline 7, g

Inter-personal relations

:ntre for Development of



14. Add remarks, if needed.

Home Menu AP ARFiling And Authority Ratings €

Ability to work in team spirit

Ability to meet discipline

Inter-personal relations

Assessment of Functional Competency

Coordination ability

Initiative Power

Gross Average

Signature

Remarks

P
Signed By Reviewing Authority Designation Administrative Officer

Place [New Delhi Signed Date -
Status Pending Status Date 13-Dec-2024 10:51:31

= OTP request for Submit

15. Click on OTP request for Submit

HomeMenu AP ARFiling And Authority Ratings @

v nalytical Ability . ‘

vi) Ability to work in team spirit 3.00 3.00 ]

vii) Ability to meet discipline 7.00 700 |

viii) Inter-personal relations 3.00 8.00 l
3 Assessment of Functional Competency 30 6.00 6.00

i) Coordination ability 7.00 7.00 l

if) Initiative Power 5.00 5.00 ]
Gross Average 6.14 6.14
Signature
Remarks

)

Signed By Reviewing Authority Designation Administrative Officer
Place |New Delhi | Signed Date -
Status Pending Status Date 13-Dec-2v 10:51:31

= OTP request for Submit




16. A popup will generate, Click on OK

Home Menu AP ARFiling And Authority Ratings @

Ability to work in team spirit

3.00

300 |

Ability to meet discipline

7.00

7.00 |

Inter-personal relations 8.00 8.00 I
8 Assessment of Functional Competency \30 6.00 6.00
Coordination ability 7.00 7.00 I

Initiative Power

Gross Average

Confirmation

You will now receive an OTP on your registered mobile number. Once
you enter the OTP, the form will be submitted. Please check the
content entered by you. Once submitted, it will not be editable. Are

|Sign ature

Remarks

Signed By

Reviewing Authority

Place

[New Delhi

Status

Pending

you sure you want to continue?.

—P| ok

Cancel

= OTP request for Submit

of
17. Enter OTP received
_— \ A"MS ﬂ ® HelpDesk )| Welcome, Reviewing Authority
— SAHAS ? ) AllIndia Institute of Medical Sciences, Delhi = P !
T N7 New Delhi
HomeMenu AP AR Filing And Authority Ratings @
8s ‘
Inter-personal relations 1
Assessment of Functional Competency
Coordination ability
esource Initiative Power
Gross Average

Signature

Remarks

4
Administrative Officer

Signed By

Reviewing Authority

|Designation

Place

[New Delhi

|Signed Date

Status

Pending

Status Date

13-Dec-2024 10:51:31

Enter OTP

t ) —
Resend OTP

\) OTP send on Mobile No.- ¥***¥%2307 and Email ID- kau******xxxXxxxx@gmail.com

5;

velopment of

I

Draft Save J| ™ Final Submit




18. Click on Final Submit

—_— JrR ( ® ) iewi ;
— SAHAS \?]A"Ms All India Institute of Medical Sciences, Delhi D- & Help Desk ) Welcome, Reviewing Authority '

& New belhi

HomeMenu AP AR Filing And Authority Ratings @

-h Modules
. Inter-personal relations
'rofile
‘Assessment of Functional Competency
Coordination ability
Human Resource i Initiative Power
Gross Average

Signature

Remarks

£
|Signed By Reviewing Authority Designation Administrative Officer
Place |New Delhi Signed Date -
Status Pending Status Date 13-Dec-2024 1p:51:31
122036 |
Resend OTP

Enter OTP

\) OTP send on Mobile No.- ¥****¥2307 and Email ID- kau*¥**x¥xxxxxxxxx@gmail.com
@ Draft Save

tre for Development of
dvanced Comnuting

19. A popup will generate, Click on OK

| — @\ : iewi
] — SAHAS ?]A"I aiimsdelhi.uat.dcservices.in says 1 Welcome, Reviewing Author
= Y NewD

Are You Sure to Final Save/Update the APAR details, kindly confirm!!

HomeMenu  APARFilingAnd/

earch Modules ‘

) Profile viii) Inter-persol 8.00
3 Assessmen . . . — —_— 6.00
i) Coordination ability 7.00 7.00 l
[é Human Resource i) Initiative Power 5.00 5.00 l
Gross Average 6.14 6.14
Signature
Remarks
Z
Signed By Reviewing Authority \Designation Administrative Officer
Place [New Delhi | ‘Signed Date -
Status Pending Status Date 13-Dec-2024 10:51:31
Enter OTP ‘%‘
Resend OTP

\) OTP send on Mobile No.- ¥¥***%2307 and Email ID- kau** ****xxxkxxxx@gmail.com

:@.’ DU | Final Submit

Zentre for Development of



20. A notification will appear with APAR Processing done Successfully

ch Modules

Profile

Human Resource

1tre for Development of
Advanced Computing

= SAHAS

New Delhi

N . o ]
AIIMS At india institute of Medical Sciences, Delhi L1 (& HelpDesk ) Welcome, Reviewing Authority ‘

Home Menu AP ARFiling And Authority Ratings @ {

Reporting In-Process Accepting In-Process Reported Reviewed Accepted
List of APAR(s)
Recoid Emp. No. = (Es !\lams.: and Department APAR From, APAR To APAR Purpose APAR Status SBrocesShlity
Id Designation Auth.
~ 0 ~ o x ~ Jx o~ Jx oo~ L gx o~ [ )x == (AL_v]x o~ | Jx o~ ) x
A H K & Page (1 Jof 1 0 v No records to vi
\) APAR Processing done y- <

T test || EEZITTITTITN SAHAS test || Kindly check y



